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Institutional Funding Project Development Senior Lead – Job Description 
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	Salary Level: 11



Role


Team

he WCAF has a dedicated Institutional Funding and Grants Delivery (IFGD) department that is part of the larger Program Implementation and Institutional Funding (PIIF) department.  
 
This IFGD team is responsible for achieving the organization’s ambitions through effective engagement and partnership building with institutional donors1 and other partners. It is directly responsible for raising and managing funds from institutional donors where there is no Alliance Fundraising Member and supporting Alliance Fundraising Members in raising and managing funds from their respective national donors.  
The team consists of different quality assurance, compliance, partnerships, bid management and proposal development specialists and is organized in three sub-teams:  
· Global Foundations Account Management  
· Strategic Partnerships  
· Systems and Processes  
 
The Institutional Funding and Project Development Senior Lead role is cross-functional in the team and reports to the Head of Institutional Funding and Grants Delivery. Internally, the role collaborates closely with countries and regions, Program Quality, Scaling and Advocacy (PQSA), Research & Development (R&D), Directors of global programs, finance, fundraising members and others. The role also collaborates with both existing and new War Child partners, such as Oxfam and ChildFund, and to a certain extent with WarChild donors such as the Melinda Gates and corporates (e.g. for the development of the AI tool). Jobholder can be asked to manage relevant consultants, interns and/or volunteers.  
 

Job Responsibilities & Expected Results

1. In collaboration with relevant IFGD staff, provide ongoing leadership to the development of strategic concept notes and proposals for non-home institutional donors:  
· Lead the development and maintenance of a comprehensive proposal development pipeline overview for the Institutional Fundraising and Grant Development (IFGD) team and beyond, facilitating planning processes and timely allocation of resources, pro-active positioning with internal and external stakeholders as well as strategic decision-making on pursuing funding opportunities.   
· Guide the scoping analysis of funding opportunities to evaluate their relevance, feasibility, and alignment with War Child's mandate. Assess the potential for developing a compelling project concept and provide recommendations to inform the go/no-go decision-making process and subsequent project development phases. 
· Provide strategic guidance for the proposal development process, ensuring clarity on relevant bid team members’ roles and responsibilities, realistic timelines, and required deliverables. Monitor adherence to the bid plan, identify potential deviations and coordinate adjustments to maintain compliance and ensure high-quality submissions. 
· Lead the development and writing of strategic, quality concept notes and project proposals for global and non-home institutional donors and foundations in line with fundraising priorities and donor requirements, including coherent context analyses, Theories of Change and result frameworks 
· Manage internal and external relationships throughout the project development process, ensuring effective collaboration between cross-functional teams and external partners on project design and facilitating timely and efficient workflows and deliverables. 

2. Manage efforts and initiatives to improve performance outcomes of project development processes: 
· Lead comprehensive analysis to identify organizational-wide strengths and gaps in project development skills, tools and resources in order to inform efforts and initiatives to strengthen capabilities and processes in an evidence-based manner;  
· In line with assessed needs, organize learning or training sessions/workshops on proposal development topics such as theory of change, project design and logical frameworks in order to strengthen relevant capabilities in country and regional offices;  
· In line with assessed needs, develop, update, and promote relevant proposal development tools that are organized in a repository, including standardized texts, the WarChild GPT tool, templates and the proposal pipeline;  
· Monitor and strengthen the quality of project proposals through hands-on advice, coaching and through learning-by-doing in joint proposal development work;  
· Lead proposal development learning and reflection processes for relevant strategic proposals to identify and disseminate best practices and lessons learned, thereby informing potential adjustments in policies or practices;  
· Contribute to and guide alignment of proposal development processes with localization agenda and WarChild’s strategy  

Key Result Areas  
· In compliance with donor requirements, quality strategic project proposals are developed that further War Child’s strategic and programmatic ambitions 
· Assessments are conducted and tools are created to identify and prioritize potential pipeline opportunities and learning gaps and needs. 
· Teams seeking institutional funding are equipped with the right tools, materials, support and advice to develop and improve quality project proposals  

These duties provide a framework for the role and should not be regarded as a definitive list. Other reasonable duties may be required consistent with the grade of the role.

Experience, Knowledge & Skills

· Academic background in Development/International Cooperation and/or Humanitarian Aid or equivalent.  
· Relevant experience in a similar position in an international organization, especially in project/proposal development, partnership management and demonstrated capacity in successfully raising substantial funds from institutional donors, such as Dutch government, European Commission, USAID, SIDA, UNICEF, Dutch Post Code Lottery, Gates Foundation etc.  
· Ability to write and tailor communication effectively for different donors and audiences in the English language; French, Arabic, Spanish or Dutch is an asset. 
· Good understanding of and demonstrable experience in project development, multidisciplinary coordination, writing proposals and leading on bid processes.  
· Strong leadership, facilitation and coordination skills, with the ability to effectively and calmly guide multiple teams to achieve high-quality results, clear agreements and concrete deliverables under pressure and within (tight) deadlines, maintaining a clear vision while navigating multiple perspectives. 
· Excellent planning skills in terms of strategic planning, time management and resource allocation, and demonstrated ability to prioritize as needed.  
· Capacity to give hands-on, practical support to War Child country, regional and global teams and European offices in co-creating projects to equip War Child and partners to raise funds to support their programmes.  
· Flexible nature to adapt plans in response to changing conditions,  results-oriented, ability to constructively manage relationships with internal and external stakeholders  
· Political, cultural and organisational sensitivity.  
· Cost awareness.  
· Willingness and ability to travel to War Child programming areas.  

The safety of children is essential to War Child. War Child does not tolerate or accept any form of abuse. This subject is addressed in our recruitment and selection procedures.
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